
YOUR NAME
City, ST | Phone | Email

EDUCATION

Degree:                  Graduation Month, Year
University Name                 GPA:
 - Minor/Emphasis:
 - Awards & Semester Earned:

Relevant Coursework (Optional):
 - Class Name: Brief description of skills gained or projects completed
    Ex: Math 1010: Learned applied math techniques including estimation, basic financial  
    mathematics, linear & exponential models of growth, & scaling.

EXPERIENCE

Server                          June 2018-Present
Applebee’s                            Salt Lake City, UT
 • Action Verb + Details + Result/Purpose/How/Impact
 • Handled daily cash & debit/credit transactions of $500+, displaying high levels of responsibility & 
   building trust with colleagues.

Position:           Dates:
Organization:           Location:
 •

 •

LEADERSHIP/VOLUNTEER EXPERIENCE

Position:           Dates:
Organization:           Location:
 •

 •

SKILLS (Optional)

LANGUAGES: Written & verbal fluency in...

TECHNICAL: List software programs...

CERTIFICATIONS (Optional)

List any certifications you have (ex: CPR certified)
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