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Williams Building Rules & Regulations
1. Use of the Building is restricted to the Leased Premises and Common Areas within. Tenant and Tenant's invitees shall not enter upon or into any other area of the Building except by specific invitation from an employee of Real Estate Administration (REA).
2. REA will provide a temporary identification badge to Tenant's employees whose work location is within the Building. Employees of the University of Utah will be granted access to the Building through their University issued UCard.  REA will provide Security Access Request forms that the Tenant must complete for individual employee badges to be issued or updated.  All access badges shall be displayed upon entry to the Williams Building and must be used to gain entry into the building.  Tenant shall retrieve the identification badge from all terminating employees and promptly return them to Landlord. University Tenants will notify REA of terminating employees so that UCard badge access can be removed.  Replacement costs for lost or damaged access badges will be $20.00.
3. Access by Tenant's invitees to the Williams Building must be authorized by an employee of Tenant.  The individual authorizing the access has the responsibility for escorting the invitee to Tenant's Leased Premises.  Invitees shall be accompanied by an employee of Tenant when utilizing portions of the Building other than the Leased Premises.

4. Tenant's invitees and the general public are authorized to utilize the Building’s Cafeteria.

5. Tenant shall ensure that its employees are familiar with safe exiting procedures in the event of a fire or other emergency.  Safe exit routes and procedures are posted at all stairwell entrances. Tenant shall also ensure that its employees and invitees immediately evacuate the Building whenever requested by Landlord in emergency situations.

6. Tenant is responsible for securing its premises and the contents therein, consistent with the Building's features and Tenant's requirements.  REA's security forces periodically check all areas of the Building and will note security problems, rectifying to the extent possible those that are observed, but no liability for loss or damage is thereby assumed by Landlord.

7. Tenant's employees and contract employees whose work location is within the Williams Building may park only in areas designated by Landlord and must display appropriate parking passes on the vehicle.  Tenant's invitees must park in the surface visitor lot. Parking in front of the Building or elsewhere on roadways within the property is not permitted.  Additional parking rules and regulations are maintained by REA and are available upon request.

8. Electrical fans, heaters, hot plates, refrigerators, microwave ovens, radios, vending machines or other such appliances are not permitted within the Building without REA’s prior written approval; such approval shall not be unreasonably withheld.  Tools or equipment that produce an open flame are prohibited.

9. Carts are not allowed through the main lobby glass doors at any time.  All deliveries and/or shipments requiring the use of carts must be made by using the loading dock.

a. The loading dock is for active shipping and receiving purposes only. Items may be staged for shipping for up to 24-hours; no storage is permitted on the dock.

b. Clear travel (ingress and egress) as identified by markings shall be maintained at all times.

c. Security of the building shall be maintained at all times; when not in immediate use, all doorways shall remain closed.

d. Tenants are responsible for their own shipping and receiving.

e. Carts and shared material handling equipment shall be returned to the allocated dock space.

f. All deliveries, materials, tools, and equipment shall enter the building through the dock. No deliveries shall be permitted through any other entrance without express permission from REA.

g. Neither parking, nor idling is permitted in the dock area.

10. Tenant is permitted to use the loading dock and freight elevator during normal business hours and otherwise as provided in the Sublease. Tenant is requested to notify REA in advance of any use that will occupy the dock area or freight elevator for extended periods of time (durations over ½ hour) or during non‑standard office hours.

11. Tenant is required to obtain advance approval from REA before commencing any minor alterations within Leased Premises that could produce fumes or noise that could be considered a nuisance to other tenants; such approval shall not be unreasonably withheld.

12. Food and non‑alcoholic beverages may be consumed within the Building, provided that waste is disposed of promptly and neatly.

13. In accordance with the University of Utah Tobacco Free Campus Guidelines, smoking is prohibited in all areas of the Building, including all partially enclosed areas such as covered walkways, breezeways and walkways between sections of buildings, and bus-stop shelters; areas immediately adjacent to building entrances; and exterior stairways and landings.  Smoking is prohibited up to 25 feet outside any area where smoking is prohibited to ensure that secondhand smoke does not enter the area through entrances, windows, ventilation systems, or any other means.

14. Requests for Building maintenance or janitorial services will be made promptly to REA via email at re.admin@admin.utah.edu, or by phone (801) 857-8750.
15. Logos of any type are prohibited on objects, including umbrellas and awnings, to be used on the outside terraces and cannot be mounted on the Building's exterior.

16. The Lobby is to be used as a waiting area only and may not be used for meetings, food consumption, lounging or other purposes without REA’s consent.

17. Tenant's employees and invitees shall at times while utilizing the Building conduct themselves and maintain an appearance in a manner that is compatible with the University Of Utah’s employee and invitee standards.

18. Tenant, Tenant's employees and Tenant's invitees shall not conduct any activities or allow anything, which is in REA’s opinion objectionable or a nuisance to other building occupants.  This includes bringing animals of any kind into the Building other then service animals (as defined by State & University of Utah Statutes).

19. Exterior window shades are provided by REA to reduce heat gain & loss during peak summer and winter operations, as well as to control glare.  Tenant is requested to close the shades during summer and winter periods when the sunlight is directly on the glass.

20. All emergencies must be immediately reported to Security Operations at (801) 587-8700.  The Security staff is trained to direct fire, police, or ambulance services to the area needed most rapidly and to inform other occupants of the Building in the event evacuation is required.

21. Requests for any additions/modifications to the Building or to other items of property or which will affect the Building shall be directed in advance to Real Estate Administration.  If such work is anticipated to be accomplished by personnel other than REA’s employees or contractors, then, except as otherwise provided in the Lease, written approval must be given prior to such work being started; such approval shall not be unreasonably withheld.  This includes work by Tenant's employees and/or outside contractors.

22. Solicitations are prohibited throughout the Williams Building.
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